
Nebraska Human
Resources Manual

HR COMPLIANCE LIBRARY

N
eb

raska H
um

an R
esources M

anual
N

ebraska C
ham

ber of C
om

m
erce &

 Industry
H

R
  C

O
M

P
L

IA
N

C
E

  L
IB

R
A

R
Y

1320 Lincoln Mall
Lincoln, NE 68509
(402) 474-4422
www.nechamber.com

Representing more than 2,000 members – individuals, businesses, industries, 
professionals, including 60 chambers of commerce and 75 other Nebraska associations 
with an underlying grass roots membership of more than 100,000 persons – the 
Nebraska Chamber of Commerce & Industry is responsive to the ever-changing needs 
of the Nebraska business community as expressed through the work of the State 
Chamber’s 12 councils, and the decisions of the State Chamber’s Board of Directors, 
which is made up of many of the top business leaders in Nebraska. 
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Knudsen, Berkheimer, Richardson & Endacott, L.L.P., a firm which can trace its roots 
back to 1881, is a multi-specialty firm with extensive experience in employment-related 
matters.  Its employment practice ranges from day-to-day problem solving for its 
clients to major litigation.  With its expertise on employment discrimination, ERISA, 
employee benefits, employee injury and disability, and wage and hour compliance, 
the firm addresses the full range of employment-related issues that clients are likely 
to encounter.  

This comprehensive human resources manual explains, in plain English, the duties of the employer during the entire 
employment process – everything from pre-hire through post-termination. It covers more than thirty primary topics and 
includes practical advice on what should be done, solid advice on how to do it and a complete explanation of why it is 
important.

Includes 39 chapters and 2 appendices, covering topics such as:

Recruiting and hiring
• What you must include on your employment application
• Questions you can’t ask in a job interview
• Credit check requirements

Wages and hours
• Which employees are exempt from receiving overtime pay
• What counts as compensable working time
• Pay records – what you need to keep and for how long

Discrimination in employment
• How to avoid claims of discrimination
• Tips for staying in compliance with the Equal Pay Act
• Steps to take when claims of sexual harassment are made

Check out these topics if you are unfamiliar with employment laws or want to brush up on what’s important:

• Are you aware of which state and federal notices must be posted in the workplace? See page 461.
• Do you keep certain types of records separate from an employee’s personnel file? See page 266.
• Do you know the safest way to use social media in the hiring process? See page 56.
• Do you check all job references before hiring? See page 51.
• Do you test for drugs and alcohol in compliance with both Nebraska and federal law? See page 32.

This publication was compiled by the attorneys at Knudsen, Berkheimer, Richardson & Endacott, LLP. 
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